
 

 

Job Overview 

Organizational Summary  

Rainier Athletes' (RA) mission is to empower traditionally marginalized youth with a deeper sense of purpose and 
belonging by connecting his/her community of teachers, coaches, families, and mentors. Once selected, each 
student is paired with a dedicated mentor and sponsored to participate in sports/extra-curricular activities 
year-round.  Students are selected in fifth grade and continue to be served through high school graduation.  

In 6 years, Rainier Athletes has become Bellevue’s fastest growing non-profit, serving over 100 students and their 
families across 10 Bellevue based schools and partnering with over 250 teachers on a daily basis. Our vision is an 
engaged community where all kids belong.  

Mentor Program Manager: Role Summary 

In order to sustain the growing impact, the organization is recruiting for a new role that will focus on the 
expansion and continued development of the Rainier Athletes mentor team. The Mentor Program 
Manager (MPM) will oversee the Rainier Athletes mentor program and will be responsible for recruiting, 
onboarding and ongoing coordination of the Rainier Athletes mentor team. By prioritizing the expansion 
of Rainier Athletes’ mentor team, the Mentor Program Manager will make an immediate impact.  
This role will report directly to the Rainier Athletes Director Of Operations.  
 

Responsibilities 

Mentor Recruiting: Working in direct collaboration with RA’s Executive Director, the primary 
responsibility of the MPM will be to expand Rainier Athletes mentor team through the recruitment of 
high quality mentors. A successful MPM will: 

● Strengthen relationships with current mentor channel partners such as the University of 
Washington, MOD Pizza, Bellevue College and the Bellevue School District 

● Expand the mentor pipeline by forming partnerships with new organizations across multiple 
industry sectors such as non-profit, government, tech, etc.  

● Develop innovative approaches to attract and retain best fit mentors (e.g., host “lunch and 
learns”) 

Mentor Onboarding- RA will continue to invest in the development of the sector’s best 
mentor-onboarding and training program. In collaboration with RA’s Director of Operations, a successful 
MPM will: 

● Enhance RA’s mentor onboarding procedures and trainings while ensuring mentors are timely in 
their completion of required steps. 

Mentor Coordination- RA’s ‘ONETeam’ value promotes the idea that RA Mentors should always be 
learning, growing, and building community with one another. A successful MPM will uphold this RA 
value by: 

 



 

● Providing ongoing coaching and technical support to active mentors while supporting and 
keeping mentors accountable to their RA commitments.  

 

Job Requirements 

• Build meaningful relationships with RA mentors and RA mentor-channel partners 
• Interpret and effectively communicate with RA stakeholders in both written and verbal formats 
• Take initiative and juggle multiple priorities in a fast-paced environment 
• Create operational reports to track program progress and aid in strategic planning discussions 
• Be proficient at powerpoint and excel/google spreadsheets.  
• Bachelor's Degree 
• Consistent access to a laptop 
• Consistent access to a personal vehicle  
• Outstanding partnership and relationship building skills 
• Ability to confidently interact and engage with a range of stakeholders from students to donors 
• Flexible schedule, availability to assist with the occasional evening/weekend events  
• Team player who is open to feedback and self-improvement 

 

Benefits: 

• Salaried (DOE) exempt position. Salary based on experience 
• Performance based bonus 
• Organization sponsored training and professional development opportunities 
• High visibility with organization’s leadership  
• Leadership and professional development opportunities 
• Team-based progressive environment 
• Community partner-based benefits/discounts 

To Apply: 

To apply for this role, please send your resume to apply@rainierathletes.org. Given the anticipated 
volume of applications for this position, we will focus our response towards the most qualified 
applicants.  

In your resume or email response, please confirm that you are able to work in Bellevue for a minimum 
of 40 hours per week and that you anticipate being able to meet all of the above job requirements. 
Please be sure to include your preferred contact information.  
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